
Chapter-18 Using the Data Filter Option in 
Power BI 
 

In Power BI, Data Filters allow you to control what data is displayed in your reports and 
visualizations. Filters can be applied at various levels, including the report, page, and visual levels. 
This feature is particularly useful for drilling down into specific subsets of data, enhancing user 
interactivity, and focusing on particular aspects of your data. 

 

Types of Filters in Power BI 

 

1. Visual-Level Filters 
o Applied to a specific visual (e.g., pie chart, line chart). 
o Filters the data that is shown in a particular visualization. 

2. Page-Level Filters 
o Applied to all visuals on a specific page or report tab. 
o Filters the data for the entire report page, allowing you to focus on a specific subset of 

data across multiple visuals on the page. 

3. Report-Level Filters 
o Applied to all visuals across all pages in the report. 
o Filters the data globally, so all pages and visuals reflect the same filtered data. 



4. Slicers 

 

o Interactive filters that allow users to dynamically filter data by selecting values in a slicer 
visual (e.g., selecting specific years, products, or regions). 

o Can be used for visual-level or page-level filtering. 

 

Steps to Apply a Filter in Power BI 

Step 1: Visual-Level Filter 

1. Select the Visual 
o Click on the visual (chart, table, etc.) that you want to filter. 

2. Open the Filter Pane 
o In the Visualizations pane, click the Filters section. 

3. Drag the Field to the Filter Area 
o From your Fields pane, drag the field you want to filter by (e.g., Category, Date, Sales) 

into the Filters on this visual area. 

 

4. Set the Filter Criteria 
o After adding the field to the filter, you can choose from different filter options: 

 Basic Filtering: Select specific values to include or exclude. 
 Advanced Filtering: Set conditions like "greater than", "less than", "is equal to", 

etc. 
 Relative Date Filtering: Filter by time periods (e.g., last 7 days, last month, this 

year). 

5. Apply the Filter 
o The visual will immediately update to reflect the filtered data. 

Step 2: Page-Level Filter 

1. Select the Page 
o Click on the report page where you want to apply the filter. 

2. Open the Filter Pane 



o In the Filters pane, drag a field to the Filters on this page area. 

3. Set the Filter Criteria 
o Choose the filter type (basic, advanced, or relative date) and define the filtering condition. 

4. Apply the Filter 
o All visuals on the current page will be filtered according to your filter selection. 

Step 3: Report-Level Filter 

1. Open the Filter Pane 
o Click on any page within the report to access the Filters pane. 

2. Drag a Field to the Report-Level Filters Area 
o Drag the field you want to filter by into the Filters on all pages section. 

3. Set the Filter Criteria 
o As with the page-level filter, set the filter conditions to narrow down the data. 

4. Apply the Filter 
o All visuals on all pages in the report will reflect the filtered data. 

Step 4: Using Slicers for Interactive Filtering 

1. Add a Slicer Visual 
o From the Visualizations pane, select the Slicer icon (it looks like a funnel). 

2. Drag a Field to the Slicer 
o Drag a field (e.g., Product, Region, Year) to the Values area of the slicer. 

3. Customize the Slicer 
o You can customize how the slicer looks, such as changing it from a list to a dropdown or 

multi-select. 

4. Interact with the Slicer 
o Once the slicer is in place, users can interact with it to dynamically filter the report or page 

data based on their selections. 

 

 

Example of Using Filters 

Example 1: Filter Sales by Region (Visual-Level Filter) 

1. Select the Sales Chart 
o Click on a sales chart visual in your report. 

2. Open the Filter Pane 
o In the Filters pane, drag the Region field to the Filters on this visual section. 

3. Set the Filter Criteria 
o Choose the specific regions (e.g., North America, Europe) to display in the chart. 

4. Apply the Filter 



o The sales chart will update to show data only for the selected regions. 

Example 2: Filter All Visuals on a Page by Date (Page-Level Filter) 

1. Select the Page 
o Click on the page where you want to apply the filter. 

2. Open the Filter Pane 
o Drag the Date field to the Filters on this page section. 

3. Set the Filter Criteria 
o Use a Relative Date Filter to filter for data from the last 30 days or a Basic Filter to select 

a specific time range. 

4. Apply the Filter 
o All visuals on this page will update to reflect the data from the last 30 days (or your chosen 

date range). 

Example 3: Use a Slicer for Interactive Filtering 

1. Add a Slicer for Category 
o Add a Slicer visual to your report. 
o Drag the Category field to the Values area of the slicer. 

2. Customize the Slicer 
o Change the slicer format to dropdown for a cleaner look if you have many categories. 

3. Interact with the Slicer 
o Users can select different categories in the slicer, and all visuals on the page will update 

to reflect the selected category. 

 

Best Practices for Using Filters 

1. Use Filters to Focus Data 
o Filters are great for narrowing down large datasets and focusing on specific segments or 

time periods, making the report more insightful. 

2. Avoid Overusing Filters 
o Using too many filters can overwhelm the user. Be selective and use filters sparingly to 

avoid cluttering your report. 

 

3. Leverage Slicers for Interactivity 
o Slicers make reports interactive and allow users to explore data based on their 

preferences. Ensure your slicers are user-friendly and intuitive. 

4. Use Report-Level Filters for Consistency 
o When you need to apply the same filter across all pages, use the report-level filter to 

maintain consistency in the data displayed. 

5. Communicate What Data is Filtered 



o Clearly indicate in your report which filters are applied (e.g., using a title, label, or tooltip) 
to help users understand the context of the data. 

 

Troubleshooting Common Issues 

1. Filter Not Working as Expected 
o Check if the field used for filtering is in the correct format (e.g., numeric, text, date). Also, 

ensure there are no conflicts between different filters. 

2. Data Overlaps or Missing Information 
o If certain data is missing or overlapping, review the relationships between tables to 

ensure that filters are applied correctly across your data model. 

3. Slicer Selections Not Reflecting in All Visuals 
o Ensure that slicers are correctly linked to the visuals on the page. Sometimes, slicers may 

not automatically filter all visuals if there are disconnected tables or relationships. 


